Savannah Animal Hospital

Veterinary Technician Assistant  Job Description 

INTRODUCTION

A Veterinary Technician Assistant helps the technicians, doctors, and receptionists in all duties of the hospital. The responsibilities vary with current needs of the hospital staff and the individual abilities demonstrated by the employee.

The Veterinary Technician Assistant is responsible for helping with the procedures for examination.  The assistant takes the animal back to the treatment area where the animal is weighed and the weight recorded on the client check-in sheet and in the computer.  The temperature is also taken and recorded along with any other procedures requested by the technician and/or doctor.  It may be necessary to help restrain the pet during the examination and treatment.  If injections are needed, the Veterinary Technician will prepare those.

MAJOR DUTIES

Kennel: Care of boarding and hospitalized animals including cage cleaning, exercising, feeding, observation for signs of illness, parasites and disease control, laundry, bathing and dipping procedures, keeping animals clean.

Hospital Physical Plant: General cleaning of public and employee areas, building and yard maintenance to maintain clean, odor-free, and attractive environment.  Housekeeping and laundry duties for all areas.

Animal: Ability to restrain for procedures performed by technicians or doctors, knowledge of common diseases, their symptoms and means of transmission, administration of oral medications, assessment of change in animal status.

Public Relations: Professional, cheerful, and helpful attitude when contacting pet owners, knowledge of preventative health care recommendations to answer questions and assist in marketing veterinary services from which their pet would benefit.

Laboratory: Performance of simple in-house laboratory tests, completion of forms for outside laboratory, filing of laboratory reports and clean up of laboratory area.

Assisting: Animal restraint, nail trimming, restraint, temperatures, fecals, ear cleaning, prescription filling and computer transaction entry during office hours or treatment times.

Inventory: Unpacking, labeling and stocking of hospital supplies and stocking of cleaning and office supplies and kennel supplies.

OTHER DUTIES

· Setting up and reading fecals under the microscope and looking for parasites

· Dispensing medication, which the doctor has prescribed.

· Taking drug inventory and keeping supplies for cleaning, animal food, paper towels, etc. current.

· Prepping an animal for surgery.

· Assisting in surgery.

· Assisting with the operation of the anesthesia machine.

· Preparing surgery packs

· Cleaning and autoclaving surgery instruments.

· Assisting with x-rays.

· Being responsible for the cleanliness of the hospital—upstairs and downstairs.

· It is imperative that the cages and kennels be kept clean and disinfected.

· Thoroughly cleaning autoclave every month.

· Assisting with the dog walking, cage cleaning and general hospital cleaning.

· Checking on every animal in hospital and reporting to doctor.

· After the client leaves the exam room, the table should be cleaned and the room made ready for the next client.

· Be sure supplies are always available in exam rooms and treatment room.

· See that necessary literature is always available for you or doctor to give to client.

· Throughout the day, check on in-patients and report any abnormalities to doctor.

· Keeping the treatment area clean and free of dirty items used during treatment.
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